國立中山大學年資提敘薪級申請表
National Sun Yat-sen University

Application Form for Salary Scale Assessment Based on Years of Service
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Preparation Date: Aug. 14, 2017

	單位
Unit
	
	職稱
Position
	
	姓名
Name
	
	Date of Application
	 

	學校名稱

Name of School
（最高學歷）
(Highest Level of Education)
	學位
Degree Earned
	系所
Department
	修業起訖
Period
(YYYY/MM)
	授予學位年月
Date of Conferment
(YYYY/MM)

	
	
	
	From       to 
	     

	
	
	
	From       to 
	     

	

	申請人自行檢核後勾選
To be completed by the applicant
	系所主管審核
Reviewed by Department Head
	人事室審核
Reviewed by Office of Personnel Service

	經歷
機構種類
Work Experience
	機關名稱
Name of Organization
	職稱
Position
	任職起訖年月
Period 
(MM/YY)
	是否
專任
Full Time 
	應檢附文件
Documents Required
	經歷與任教科目究否相近、服務成績優良及是否確為教學所需
Is the professional experience related to the subject of teaching? Is the performance of the said service considered excellent? Is the professional experience needed for teaching?
	與擬任教師職級是否相當
Is the teacher’s academic rank equivalent to the position served in?  

	( 1.
公民營機關(構)及公、私立學校相關人員
Personnel of a public/ private organization (institution) and a public/ private school
	
	
	From
to
	( 是Yes
( 否No
	(經歷證明
Work 
experience 
certificate
(
服務成績優良證明Excellent service certificate


	( 是Yes

( 否No
	( 是Yes

( 否No

	
	
	
	From

to
	
	
	
	

	( 2.
軍職年資
Military personnel (in Taiwan only)
	
	
	From

to
	
	(經歷證明
Work 
experience 
certificate

(
服務成績優良證明Excellent service certificate


	( 是Yes

( 否No
	( 是Yes

( 否No

	( 3.

中小學教師
Elementary or secondary school teacher (in Taiwan only)
	
	
	From

to
	( 是Yes

( 否No
	(經歷證明
Work 
experience 
certificate

(
服務成績優良證明Excellent service certificate




	( 是Yes

( 否No
	( 是Yes

( 否No

	
	
	
	From

to
	
	
	
	

	
	

	4.國內外私人機構Private organiz-ations in Taiwan 
or 
abroad
	(
國內外財團法人或經政府立案之學術、科技等研究機構
Domestic or foreign foundations or research institutions including academic, science and technology institutions registered with the government
	
	
	From

to
	( 是Yes

( 否No
	(經歷證明
Work 
experience 
certificate

(
服務成績優良證明Excellent service certificate


	( 是Yes



( 否No
	( 是Yes

( 否No

	
	· 
國際知名之國外學術、科技等研究機關(構)、及大學國外學歷採認辦法所定參考名冊所列之國外大專校院Internationally well-known 
foreign research institutions including academic, science and technology institutions and universities or colleges listed in the reference list according to Regulations Governing the Assessment and Recognition of Foreign Academic Records by Institutions of Higher Education 
	
	
	From

to
	
	
	
	

	
	(經學校認定具有規模且國際知名之國外非研究性私人機構
 Internationally well-known and 
large-scale foreign non-research private institutions recognized by the University 
	
	
	From

to
	
	
	
	

	

	

	填表人簽章
Signature or Seal of Applicant
	系（所、組）主管核章
Seal of Head of Department 

(School, Section)
	院（中心）主管核章
Seal of Head of 

College (Center) 
	人事室審核
Reviewed by Office of Personnel Service

	(填表日期：YYYY/MM/DD)
（Date:             ）
	· 請系所主管務必勾選經歷與任教科目究否相近、服務成績優良及是否確為教學所需之欄位。

· Please be sure to check the box under the column “Is the said professional experience related to the subject of teaching? Is the performance of the said service considered excellent? Is the professional experience needed for teaching?”。
	
	

	備      註
Remarks
	1. 
如有表列經歷年資，其年資提敘薪級得依據「教師職前年資採計提敘辦法」辦理，如未於新聘審查程序時，同時提出申請年資採計案，請於接到敘薪通知書一個月內檢齊上開證明文件提出申請，得溯自實際到職之日改支；又如教師於敘定薪級一個月後，始申請採敘，僅得自審定之日改支生效，不得溯自實際到職之日改支。
For applicants with the work experience listed above, the years of service and salary category shall be assessed in accordance with the “Regulations Governing Determination of Teacher Salary Category Based on Seniority Earned before Current Appointment”. If applicants have not applied for determination of a teacher’s seniority earned in the process of employment review, they should file the application along with the supporting documents mentioned above within one month after receiving the notice of assessed salary category. In this case, the salary category shall be changed and paid retroactively from the date of actual report of duty. If a teacher files his/her application one month after the salary category is assessed, then the result of such a salary category assessment will take effect from the date of approval not the date of actual report of duty.

2.  
國外任職證明文件，須附中文譯本，並經我國駐外使領館或指定機構驗證；如該項驗證有困難時，其由原任職機構負責人或部門主管簽署之證明文件，亦得採認。
The foreign employment certificate must be accompanied by a translated Chinese version and verified by the embassy or consulate or the designated institution of the Republic of China; if there are difficulties in verification, the supporting document signed by the responsible person or department head of the original employing institution will also be recognized.

3.  
具有表列年資者，須符合下列規定，始得採計為提敘年資：
For applicants who have the experience listed below, their seniority shall be calculated for retirement payment only when they meet the following requirements:  
(1) 曾任公民營機關(構)及公、私立學校教學相關人員、軍職年資者，其原任職等級應相當。
For applicants having the experience from previous positions in public/ private organizations (institutions), teachers in public/ private schools, or military personnel, their grade of the current position should be equals to the grade of their previous positions.
(2) 中小學教師曾任代理年資每次期間3個月以上累計滿1年者，提敘1級。
For primary and secondary school teachers who have ever served as substitute teachers, their seniorities will be advanced one level for each instance of their substitute teaching period of three months or more amounting to a cumulative total period of one full year.
(3) 具有國內外私人機構性質相近、服務成績優良及等級相當之任職年資，得按年採計提敘薪級至所聘職務等級最高年功薪。
For applicants who have ever worked in a position at an equivalent professional level at a private institution in Taiwan or abroad and of a similar nature and had a good performance record, their experience may be included in the assessment of their salary category based on the number of years of such prior work, and to the maximum salary category applicable to the professional rank of the position to which they are appointed.
4. 本表請當事人親自填寫並加蓋私章併同應證明文件送人事室轉陳校教評會審議（以上應附之證明文件均應齊備，否則無法提送教評會審議）。
The applicant is requested to complete and sign/seal this form, and submit it to the Office of Personnel Service along with the supporting documents so they may be transferred to the Faculty Evaluation Committee of the University for review. (The Form must be accompanied by all required supporting documents, or it will not be submitted to the Faculty Evaluation Committee.)


If there is any inconsistency or ambiguity between the Chinese version and the English version, the Chinese version shall prevail.
If there is any inconsistency or ambiguity between the Chinese version and the English version, the Chinese version shall prevail.

