	國立中山大學教師出國研究或講學
出（回）國通知單
Notification of Teacher’s Exit/Entry to/from the Country for Overseas
Lecturing or Research Trip
National Sun Yat-sen University

填表日期：　　年　　月　　日

Date:       (yyyy/mm/dd)

	服務單位

Department
	
	職稱

Position
	
	姓名
（請簽名）

Name (Signature)
	

	前往國家

Country of Destination
	
	事由

Reason
	

	核定出國

起訖時間
Approved Period of Staying Abroad
	自  年  月   日起

至  年  月   日止

From______________ (yyyy/mm/dd) 

∣

to_________________ (yyyy/mm/dd)
	核定類別
Approval Type


	· 帶 職 帶 薪

Leave with Pay 
· 留 職 停 薪

Leave without Pay

	實際出國日期

Actual Departure Date
	年   月   日

_________________ (yyyy/mm/dd) 
	實際回國日期

Actual Return Date
	年   月   日

_________________ (yyyy/mm/dd) 

	單位主管

Department Supervisor
	
	院  長

Dean
	

	人 事 室

Office of Personnel Services
	
	校  長

President
	


備註：
Notes:
一.出國研究或講學者，請於出國前或返國後，分別辦理下列事項:

（一）出國者，請於出國前5日內填寫本通知單送人事室，俾便陳核並辦理相關事項。
（二）返國者，請於回國後7日內填寫本通知單，併附研究或講學期間蓋有入出境日期戳記之護照影本一份送人事室，俾便確認實際出（回）國日期並通知相關單位。
1. Those who receive the opportunity of research or lecturing abroad should fulfill the following requirements before leaving for abroad or returning from abroad:

(1) Before leaving for abroad, fill out this notification and submit it to the Office of Personnel Services for sanction and also for relevant procedures within five days before departure.

(2) After returning from abroad, fill out this notification and submit it along with a copy of the passport page stamped with the exit and entry dates to the Office of Personnel Services for confirmation of the exact exit and entry dates and notification for the departments concerned within seven days after returning from abroad.
二.另請依規定於回國2個月內提出出國研究報告。
2. Submit a report regarding the lecturing, research or further study abroad within two months after returning from abroad in accordance with relevant regulations.
三.出國研究或講學者，出國期間，交通費停發。
3. The transportation allowance for those who go abroad for research or lecturing is suspended during the time spent abroad.  
